MLA Format

A Handbook for Woodland Hills High School

[image: image1.png]



Avoiding Plagiarism………………30

Creating Entries for Works Cited Page…………..….33

Creating Parenthetical Citations………………37

Avoiding Plagiarism

Quoting, Summarizing, Paraphrasing, and Documenting Sources

Plagiarism Defined: Using another person’s ideas or expressions in your writing without acknowledging the source, whether intentionally or unintentionally, constitutes plagiarism. Borrowed material should be documented.    
Woodland Hills Senior Project Plagiarism Policy: Plagiarism is a serious offense, and Woodland Hills holds a Zero Tolerance policy on plagiarism of the Senior Project. Plagiarized work will result in a “0” for the step plagiarized. However, that step must still be completed correctly (for NO credit) before the next step can be submitted. If the final essay is plagiarized, it will result in a “0.”

What to Cite: Any time you incorporate into your writing ideas, words, key phrases, or pictures that were not originally created by you, you must give credit to the original author by citing the source. 

· You must cite direct quotes. You must cite paraphrases. You must cite summaries. Quoting is taking another person’s information word for word and using it in your writing. If you take three or more words in a row from a source, it is considered to be a quote. You must place the person’s exact words in quotation marks and give credit to the source. Summarizing is rewriting the main point of an entire article or source in your own words. Paraphrasing is rewriting a passage in your own words. If you summarize a source or paraphrase a passage, you must still cite the original source of the idea.

· You must cite ideas given to you in a conversation, in correspondence, or over email. You must cite sayings or quotations that are not familiar, or facts that are not "common knowledge."  However, it is not necessary to cite a source if you are repeating a well known quote such as Kennedy's "Ask not what your country can do for you . . .," or a familiar proverb such as "You can't judge a book by its cover."  Common knowledge is something that is widely known. For example, it is common knowledge that Bill Clinton served two terms as president. It would not be necessary to cite a source for this fact.

EXAMPLES

Example 1

Original Wording: 
"Such 'story myths' are not told for their entertainment value. They provide answers to questions people ask about life, about society and about the world in which they live" Davidson, page 10.

Misuse of Source (1): 

Specifically, story myths are not for entertainment purposes; rather they serve as answers to questions people ask about life, about society and about the world in which they live.

Comment:  
This is an example of plagiarism as defined by the Drew University Academic Integrity Policy. The student copied words and phrases from the original without acknowledging their source. Although the student has rearranged some phrases and made minor stylistic changes, this version still follows the basic wording and structure of the original while the student repeats ideas as if they were his or her own. 

Example 2

Original Wording: 
"Such 'story myths' are not told for their entertainment value. They provide answers to questions people ask about life, about society and about the world in which they live" Davidson, page 10.

Misuse of Source (2): 

Story myths answer questions people ask about life, about society and about the world that they live in (Davidson 10).
Comment:  
Less obviously, this example is also classified as plagiarism. Although the student cites the source of the ideas, he or she presents Davidson's exact words as if he or she authored them. There are more than three words in a row repeated from the original without quoting. As is often the case in such plagiarism, where the words are changed the changes render the material less clear (shifting from "people" to "we" for example). 

Example 3

Original Wording: 
"Such 'story myths' are not told for their entertainment value. They provide answers to questions people ask about life, about society and about the world in which they live" Davidson, page 10.

Correctly Rewritten with Quotation Marks and Citation: 
Davidson explains that "story myths" answer "questions people ask about life, about society and about the world in which they live" (10).
Comment:  
In the rewritten version of the plagiarized sentence, the student has quoted all of the words that came directly from Davidson. Although this is an acceptable use of sources, obviously such extensive quotation would not be acceptable if it occurred throughout a Senior Project paper, so the alternative is to paraphrase or summarize sources and only use extensive quotation occasionally. 

Correctly Paraphrased with Citation:
One of the purposes of story myths is to explain things that may be otherwise unanswered about life, society, and the world in general (Davidson 10).

Comment: 

All of the ideas from the original passage are rewritten into the student’s own words and a proper parenthetical citation is included. The student does use some of the author’s original words, including “story myths,” “life,” “society,” and “the world,” but none of them are considered to be quotes because they do not contain three words or more in a row word-for-word from the original source.

COMMON QUESTIONS AND ANSWERS ABOUT DOCUMENTING SOURCES

· Can't I avoid problems just by listing every source in the Works Cited page? 

No. You need to integrate your acknowledgements into what you are saying. Give the citation as soon as you have mentioned the idea you are using, not just at the end of the paragraph, unless every piece of information in the entire paragraph comes from the same source.
· If I put the ideas into my own words, do I still have to clog up my pages with all those names and numbers? 

Sorry—yes, you do. In academic papers, you need to keep mentioning authors and pages and dates to show how your ideas are related to those of the experts. It is sensible to use your own words because that saves space and lets you connect ideas smoothly. But whether you quote a passage directly in quotation marks, paraphrase it closely in your own words, or just summarize it rapidly, you need to identify the source then and there. 

· But I didn't know anything about the subject until I started this paper. Do I have to give an acknowledgement for every point I make? 

You are safer to over-reference than to skimp. But you can cut down the clutter by recognizing that some ideas are "common knowledge"—that is, taken for granted by the general population. If you learned it while doing your research, chances are it is not common knowledge. Some interpretive ideas may also be so well accepted that they do not need referencing: that Picasso is a distinguished modernist painter, for instance, or that smoking is harmful to health. 

· How can I tell what's my own idea and what has come from somebody else? 

Careful record-keeping helps. Always write down the author, title and publication information (including the identifying information for web pages) so you can attach authors’ names and page numbers to specific ideas. Taking good notes is also essential. Do not paste passages from web pages into your notes or draft; that is asking for trouble. As you read any text—online or on the page—summarize useful points in your own words. If you record a phrase or sentence you might want to quote, put quotation marks around it in your notes to remind yourself that you are copying the author's exact words. And make a deliberate effort as you read to notice connections among ideas, especially contrasts and disagreements, and also to jot down questions or thoughts of your own. If you find as you write that you are following one or two of your sources too closely, deliberately look back in your notes for other sources that take different views; then write about the differences and why they exist.

· So what exactly do I have to document? 

With experience reading academic prose, you will soon get used to the ways writers in your field refer to their sources. Here are the main times you should give acknowledgements. 

· Quotations, paraphrases, or summaries: If you use the author's exact words, enclose them in quotation marks, or indent passages of more than four lines. But it's seldom worthwhile to use long quotations. In most cases, use your own words to paraphrase or summarize the idea you want to discuss, emphasizing the points relevant to your argument. But be sure to name sources in parenthetical citations even when you are not using the exact original words.

How to Create Entries for Your Works Cited Page

On the following pages is a brief reference for how to set up Works Cited entries for the most common types of sources. Follow the capitalization, punctuation, italics, and quotation marks EXACTLY as they appear in the examples below.

The Modern Language Association (MLA) updated MLA style in 2009. The following notes apply to all types of sources:

DATES: Note that date format for MLA lists the day, first three letters of the month, and year in that order. 

Example: 19 Apr. 2008

PUBLICATION MEDIUM MARKERS: Every entry receives a medium of publication marker. Most entries will be listed as Print or Web, but other possibilities include Performance, DVD, or TV. Most of these markers will appear at the end of entries; however, markers for Web sources are followed by the date of access.
NO PUBLISHER, NO DATE, OR NO PGINATION (WEBSITES): When no publisher name appears on the website, write N.p. for no publisher given. When sites omit a date of publication, write n.d. for no date. For online journals that appear only online (no print version) or on databases that do not provide pagination, write n. pag. for no pagination.
SECONDARY SOURCES:

Book:

Author’s Last Name, First Name. Book Title. City of Publication: Publisher, Year. Medium (print or web).

Henley, Patricia. The Hummingbird House. Denver: MacMurray, 1999. Print.

Note: If a book has more than one author, the author whose last name comes first alphabetically is listed first (last name, first name) followed by other author(s) alphabetically, but this time the first names appear first, followed by last names, as in the example below:

Gillespie, Paula, and Neal Lerner. The Allyn and Bacon Guide to Peer Tutoring. Boston: Allyn, 

2000. Print.

Professional Journal Article, Print Version:

Author’s Last Name, First Name. “Title of Article.” Title of Journal Volume.Issue (Year): Page Numbers.
 Publication medium (print or web).

Note: journal articles often have more than one author. If this is the case, the author whose last name comes first alphabetically is listed first (last name, first name) followed by other author(s) alphabetically, but this time the first names appear first, followed by last names. If there are two authors, use “and” between them. If there are three or more authors, they are separated by commas, and “and” comes before the last author listed.

Bagchi, Alaknanda and Juhn Duvall. "Conflicting Nationalisms: The Voice of the Subaltern in 

Mahasweta Devi's Bashai Tudu." Tulsa Studies in Women's Literature 15.1 (1996): 41-50. Print.

Professional Journal Article, Online Version:

Author’s Last Name, First Name. “Title of Article.” Title of Journal Volume.Issue (Year): Page Numbers.
 Database Name. Publication medium (print or web). Date of Access.

Berger, James D. and Helmut J. Schmidt. “Regulation of Macronuclear DNA Content in Paramecium 

Tetraurelia.” The Journal of Cell Biology 76.1 (1978): 116-126. JSTOR. Web. 20 Nov. 2008.

Note: For articles that appear in an online-only format or in databases that do not provide a page number, use the abbreviation n. pag. for no pagination.
Online-Only Publication:

Author’s Last Name, First Name. “Title of Article.” Title of Journal Volume.Issue (Year): n.pag.
 Publication medium (print or web). Date of Access.

Kessl, Fabian and Nadia Kutsche. “Rationalities, Practices, and Resistance in Post-Welfarism. A 

Comment on Kevin Stenson.” Social Work & Society 6.1 (2008): n. pag. Web. 10 Oct. 2008.
Magazine Article, Print Version:

Author’s Last Name, First Name. “Title of Article.” Title of Magazine Publication Date: Page Numbers. Publication Medium (print or web).

Poniewozik, James. "TV Makes a Too-Close Call." Time 20 Nov. 2000: 70-71. Print.

Newspaper Article, Print Version:

Author’s Last Name, First Name. “Title of Article.” Title of Newspaper Date of Publication: Page 

Numbers. Publication Medium (print or web).
Trembacki, Paul. "Brees Hopes to Win Heisman for Team." Purdue Exponent 5 Dec. 2000: A20. Print.
Magazine or Newspaper, Online Version :

Author’s Last Name, First Name. “Title of Article.” Title of Periodical. Publisher, Date of Publication. Publication Medium (print or web). Date of Access.
Lubell, Sam. “Of the Sea and Air and Sky.” New York Times. New York Times, 26 Nov. 2008. Web. 1 

Dec. 2008.

Cohen, Elizabeth. “Five Ways to Avoid Germs While Traveling.” CNN.com. CNN, 27 Nov. 2008. Web. 

28 Nov. 2008.
Encyclopedia or Other Reference Book:

Author’s Last Name, First Name. “Title of Article.” Title of Encyclopedia. Year. Publication Medium (print or web).

Sturgeon, Theodore. "Science Fiction." The Encyclopedia Americana. 1995. Print.
Web Page That Has an Author:

Author’s Last Name, First Name. “Title of Web Page.” Title of Web Site. Publisher, Date Created or Last Updated. Publication Medium (print or web). Date Accessed.


Stolley, Karl. "MLA Formatting and Style Guide." The OWL at Purdue. Purdue University, 10 Feb. 2008. 

Web. 12 May 2009.

Note: If there is no publisher, use N.p. in place of the publisher.

Web Page That Does Not Have an Author:

“Title of Web Page.” Title of Web Site. Publisher, Date Created or Last Updated. Publication Medium (print or web). Date Accessed.

“Internet Abuse Costs Big Money.” BBC News. British Broadcasting Corporation, 21 Jun. 2006. Web. 21 

Oct. 2008.

Online Encyclopedia:

Author’s Last Name, First Name.  “Title of Article.” Title of Encyclopedia. Year. Publisher. Publication Medium (print or web). Date Accessed.


(Note: If there is no author, it is omitted.)

"Sacrament." Encyclopedia.com. 2006. Columbia University Press. Web. 21 Jun 2006. 
(Note: Wikipedia is NOT a credible source and will not be accepted as Senior Project research.)
CD-ROM Encyclopedia: 

“Title of Article.” Title of Encyclopedia. City of Publication: Publisher, Year. Publication Medium (CD-ROM).
"World War II." Encarta. Seattle: Microsoft, 1999. CD-ROM.

Video Production, Publication, or Performance:

Video Title. Director. Publisher. Publication Date. Publication Medium (DVD, TV, VHS, or Performance).

Mole People. Dir. Ted Koppel. Public Broadcasting System. 19 Apr. 1999. DVD.

Pamphlet:
Pamphlet Title. City of Publication: Publisher, Year. Publication Medium (print or web).
Renoir Lithographs. Washington, DC: Smithsonian, 2005. Print.

PRIMARY SOURCES:

Personal Interview: 

Interviewee’s Last Name, First Name. Type of Interview. Interview Date.

Note: Type of interview could include Personal, Telephone, E-mail, etc.

Purdue, Pete. Personal Interview. 1 Dec. 2008.

Waszkiewicsz, Samuel. E-mail Interview. 6 Oct. 2008. 

Observation, Shadowing, Volunteering:

Organization/Location. Type of Experience. Date. 

Special Olympics. Volunteer. 8 Aug. 2009-15 Aug. 2009.

UPMC Mercy. Shadow. 16 Nov. 2008.


Note: Type of experience could include Observation, Shadow, Volunteer, Participation, etc.

Survey:
“Survey Title.” Survey of # Subjects. Survey Location. Date. 

“Population Survey.” Survey of 50 Woodland Hills Students. Pittsburgh, PA: 19 Nov. 2008.

How to Create Correctly-Formatted Parenthetical Citations

After you have properly quoted, summarized, or paraphrased the source, you must place a parenthetical citation after the information you used from that source. If you have several sentences or an entire paragraph from the same source and same page number, you can place the citation after all the subsequent sentences from that source; you do not need the same citation after every sentence. 

You need a parenthetical citation:

· Every time you change sources.

· Every time you change pages from a printed source (not including websites).

· Every time you end a paragraph, even if the information in the next paragraph is from the same source.

How to create parenthetical citations:

· In general, the parentheses contain author’s last name and page number. 

· For a shorter work without an author, the parentheses contain the title of the work in quotation marks and the page number. 

· For a longer work (such as a book) without an author, use the title in italics and the page number. 

· When using online resources or other sources without pages (interviews, pamphlets, etc.), page numbers are omitted.

Listed below are a few examples of parenthetical citation formats.

When you omit the author’s name in your sentence:


One study has found that dreams move backward in time as the night progresses (Dement 71).

When you mention the author’s name in your sentence:


Freud states that “a dream is the fulfillment of a wish” (154).

When you cite more than one work by the same author:

One current theory emphasizes the principle that dreams express “profound aspects of personality” (Foulkes, Sleep 184). However, investigation shows that young children’s dreams are rather simple and unemotional (Foulkes, “Dreams” 78).

When the work has two or three authors:


Psychologists hold that no two children are alike (Gesell and Lig 68).
When the work has more than three authors:


(Rosenberg et al. 14)

When the work has no author, use the entire title (if it is short) or an abbreviated form of the title. If you abbreviate, begin with the word by which the title is alphabetized in the Works Cited. For an article or short work, use quotation marks. For a book or long work, use italics:

Random testing for use of steroids by athletes is facing strong opposition by owners of several of these teams (“Steroids” 22).

When you have more than one source with the same title, none of which has an author, use the title in quotation marks (if it is a short work) or italics (if it is a long work) and the publisher:

The Social Security Planner provides detailed information about benefits under current law (“Social Security” U.S. Social Security Administration). However, if Social Security law changes, it could affect retirement benefits (“Social Security” AARP). 

When you quote or paraphrase a quotation from a book or article that appeared somewhere else:

Bacon observed that “it is hardly possible at once to admire an author and to go beyond him” (qtd. in Guiro 113).

When you cite a personal interview:

“Drinking milk made me a better person,” stated the artist (Vanilli).

(Note: If you mention the name of your interview subject in your text, no parenthetical citation is necessary.)

When you are citing several sources for a single passage:

There are negative implications to computerizing commercial art (Parker 2; “Art Nonsense” 43).

When you cite a long quotation (five lines or more) that is set off from the text, the quote is indented, double spaced, and without quotation marks:

Toni Morrison, in “The Site of Memory,” explains how social context shaped slave narratives:

… no slave society in the history of the world wrote more – or more thoughtfully – about its own enslavement. The milieu, however, dictated the purpose and the style. The narratives are instructive, moral, and obviously representative. Some of them are patterned after the sentimental novel that was in vogue at the time. But whatever the level of eloquence or the form, popular taste discouraged the writers from dwelling too long or too carefully on the more sordid details of their experience (109). 

Punctuation and Parenthetical Citations:

When punctuating your sentences and parenthetical citations, the citation goes before the punctuation of the last sentence being cited. 

· Incorrect Example:

One of the purposes of story myths is to explain things that may be otherwise unanswered about life, society, and the world in general. (Davidson 10) Story myths provide ways for people to imagine, realistically, why people and the world function as they do when simple reasoning does not answer that question.

· Explanation: This is incorrect punctuation of parenthetical citations. Because the period is before the citation, it appears that the citation (Davidson 10) begins the next sentence. However, proper format tells us that the citation is to appear after the information that came from that source.
· Correct Example:

One of the purposes of story myths is to explain things that may be otherwise unanswered about life, society, and the world in general (Davidson 10). Story myths provide ways for people to imagine, realistically, why people and the world function as they do when simple reasoning does not answer that question.

· Explanation: Simply by moving the period to follow the parenthetical citation (Davidson 10), the format is corrected. Now it is clear that the paraphrased sentence “One of the purposes of story myths is to explain things that may be otherwise unanswered about life, society, and the world in general” came from the Davidson source, on page 10. 
When using parenthetical citation after a direct quote, close the quotation marks after the last word of the quote, before the parentheses.

· Incorrect Example:
“Story myths answer questions people ask about life, about society and about the world in which they live (Davidson 10).”

· Correct Example:
“Story myths answer questions people ask about life, about society and about the world in which they live” (Davidson 10). 

